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Introduction

This User Guide is to be used in conjunction with IPW training and serves to
familiarize the End User who shall from here on in be known as an IPW

Member with the Online IPW Software.

All IPW Manuals and Guidelines are still applicable to this software,

although all of the mathematical equations are done automatically.

The traditional paper based system will remain in place until further notice.
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System Requirements

The minimum System Requirements are:

e A PC or Mac Notebook or Desktop
e A colour screen with a minimum Screen Resolution of 800 x 600 dpi
e An Internet Connection with a minimum speed of 128Kbps
e One of the following Internet Browser's Installed:
* Microsoft Internet Explorer version 7.0 or higher
e Morzilla Firefox version 5.0 or higher
e Apple Safari version 4.0 or higher

e Google Chrome version 3.0 or higher

You will also need the following:
e Current SAWIS Number

e Valid Email address
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Accessing this Software

Open your Internet browser and type the following in to the address bar:

hitp://www.ipw.co.za

Alternatively if you are a SAWIS Member you can login at the SAWIS portal

and navigate to the IPW Link. http://www.sawis.co.za

If you have successfully navigated to the correct address you should be
seeing the following screen:
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How to Register

In order for IPW members to access this software they will have to register
with SAWIS and be issued a unique SAWIS Number.

Register for SAWIS here: http://www.sawis.co.za/register.php

Once you have you SAWIS number you can register on the IPW website
by clicking on REGISTRATION or by following this link:

hitp://www.ipw.co.za/reqistration.php.

The following details will need to be supplied in order to have a successful
application:
1. Title
First Name
Last Name
Telephone Number
Email Address

A T i

If you know your SAWIS name and SAWIS number you may select it
from the Member Group Dropdown. You may select *I will apply
later” if you wish to select a group at a later stage.

Note: If you can’t find your Member Group on the drop down
please contact IPW.

7. Please also enter the Security Code.

Click the Register » button to submit your registration. An IPW staff member
will evaluate your submission and if it is approved send you your
USERNAME and PASSWORD to the Email address you entered in the
Registration Page.
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How to Login

Enter your unique Username and Password into the Login box on the left

hand side of the page:

Username:

Password:

LOGIN =

Click the LOGIN >> button to continue.

If you have more than one profile linked to your name, you will be
prompted to select the Member Group you will be working with from the

dropdown menu provided :

WELCOME DEMO

A4 sl ABLE PROFILES:
Select... hat

LOGOoOUT

You can change your profile at any stage by clicking the CHANGE
PROFILE link in admin MENU.
PLEASE NOTE: If you are only linked to a single profile you will be taken

directly to the next step.
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Once you have selected a profile, the following admin menu will appear.

Please note that this is just an example and depending on what role you

have your Menu may appear differently.

WELCOME DEMO
CLRRENT PROFLE: < Your Current Profile will appear in Bold Text
DEMIO FARM & CELLAR
CHANGE PROFILE . .
< Click CHANGE PROFILE to select another profile
CONTACT DETAILS < Click CONTACT DETAILS to edit your info.
< click EVALUATIONS FORMS to create or edit
EVYALUATION FORMS
your IPW Forms
LOGOUT < Click here to Logout of the System
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How to complete a Farm Form

The forms should be completed in conjunction with the guidelines and
manuals available from the IPW website.

You need to be logged into the IPW Website to complete IPW Forms.
Make sure that you have selected the correct profile before you continue
Click on EVALUATION FORMS in you admin menu, the following page will

appear:

EWALUATION FORMS

Available & Completed Applications

New application forms available

Available Form Py EVALUATION FORM: FARM (2010) [

Start Application »

Select the IPW EVALUATION FORM: FARM in the dropdown. Once you
have made you selection, click on Start Application »

The new Form will appear at the top of the list as see below:

Application

Group Asszesment Form Year Status Score
Type

Application Date

DEMO FARM & 1P B ALILLATICR FiORR: 2010 | Mew u} Self Application Ilst January 2010
CELLAR FARk

Click on the Group Name for the new form to begin, in this example it is:
DEMO FARM & CELLAR
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The following header will appear.

10

Application Form

SAWIS Humber

Score

Application Type

Start Date

Status

I BN ALILLATIOR FORM: FARR (20100

99999

u]

Self Application

2=t January 2010

[l

This Header displays the information related to the Selected Form, Your

current profiles SAWIS number, you current Score, The Application Type,

The Date the Form was Started and the status of the Form

Just below the form header, is the actual FARM form:
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This is what the Main Farm Form looks like:
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Under the FARM Form you'll find the SUBMIT FORM button, real time Score

and Declaration:

Submit Form O S 200 (0

The Table below describes the various items on the form:

1 IPW training Standard Question type found on the farm form

. Linked Question type, the Green link is clickable and
7.2 Herbicide programime

will take you to an appendix form

O Unselected option

Selected Option: Indicates which value you have

selected

Unanswered Question: and questions that have not
yet been addressed will be indicated on the right of

guestion by a small grey fick

Partially Answered Question: only half the question
has been answered, please make sure that all

appendixes linked to the question are answered.

Answered Question: All questions that have been
" answered will have a larger Green tick to the right

of the question.

Multiplier, score will be multiplied be this value

s automatically

Submit Button: Once this button if clicked at the

Submit Farm bottom of the form it will be final and no further

editing will be possible

O Real time Score and percentage in brackets ar the

bottom of the form
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Use Farm and vinevyard environment links to access the BIODIVERSITY FORMS:

Table 14
ez (1] | Ha [0} [ M)
241 Treeatenad axosystems
1. Hawi you ebtairmd pheopbing parmits for 2l devekigmants on virgn sod? Mote: Since July 3008 O O O v
i harwe to obtain authorization from the Dept of Evvironment dd{airs (DESDP) for remowval of any
MU VEMLRIn 53 R,
2. Hawe you invemigaed the consenation vakse of the 12em's natural habams T (e, got a spasiakn O O Oy v
1o do @ vegetation survey. specisdst, et )
2, Do yous have 2 conservation management pland-oloy draen op for the famn? (52 1P manual) D G 3] r
4, drg action plans imglararted and chictivas reached ™ O O O v
5. HZwe the AJ0w] 238 Beeh Judrded Toma 1o of Torra protactsa 0.0, conservaney_ Spacial o) O O o
Management Seea (SR, Private Naoture Reseree]®
241 Rivers and el ands
B, D ol b Sdequmte BUller 2ondas hong Avers i wsttands? (Recommareded weith of rotursd D {:} o
wiegktalion buffers ace T0-40m on either 5ide of 3 fiver and 25.-75m arsund a wétland)
7. If the fiow of 2l Aivers and water sources Teeding into wetlands 1l in 2 natural state f.e. natoral ) O O ¥
flaaw ot 30ared oF intarTred wah)?
&, HIwe wou impeovedfaniznged 2ny Bqustic habamt (12m dems. fver eSps, eellnd)e neoreare O O (@] -
thedr walue 25 wildife habiat (e.g. alen chearing, rehabditation of fver banks with indigenous
VEIRIGN T
9. A he wellands on this propety 1l in 3 AW TTIET 3 O (@] -
242 Fenading Hien Speties
10, Hawe you Btgan with alien chearing cperations? o &) & o
11, Dh wious hanwe an alien clearing sohedulesolearing plam, or 3t mindmam 3 recoed of cleared areas? ::] {:;l D .
13, Hawa o wapbd the fasomenandid harbesides Tor den clearng, comact dosagas and pasenbad O & ) -
apploation methads? (sed guidelines)
12, Hare you tempied o controlimitignte against alien invashie grasses of have you stempted 1o & ) ] «
rarrsvaeorel sther SEeh Spacias, bersSes Bheh Teas 7 (0.0, mallen Sutke, Tersl (B3, BIEE, 1)
2.0.3 Fire Manogermant
14, I# 3 fire management plas for the natural sreas in place 304 ie the firefighting SqURsMEM SdEquats & O @] v
for gontred of wild fires?
15, Hawe any T workars racaived formal fire-fighting irsning ¥ O ) O o
16, Aot eekre THGUITE (fabireBkiAeadr 10 BC0ETT 1 A 332 30 havie 38 tha Jeear wah kigh O O O o
firerish been idenkified ¥
17, e you 2 mamdeer of @ Fire Protection fssoiation? &) O O o
MOTE 1: Borws podnts [maodewmn of 2 podnts | can b wwarded for the follewing type of acllvilies: You have gone out of your way
to protect biodiver sity or implemented innowvative srdronmant sl best practices (e.g. recyoling progranmms for all farm wasle,
Ervdronenertsl Educslicn sdtivities for fanm workdrs of schoods, entablished a0 indi genous rursery of plant Berbarium, ¢o |
Vs st Bivee 3 eriblen motivabion b substantisie 3ny Borus poirds vou sward yoursell,
A
| Subwrlt Foemi J
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Click Herbicide program link to access the Appendix 2A: Herbicides Form:

Appendix 2A: Herbicides

HAME &ND FORMULATION OF

amount of act e (hg)
PROOUCTIACTIE

P
R'“'[;']"G appllad per ectars [E]

Flease select wour control product

Add Product »»

APPLICATION METHOD [£]

PFra-am srgencs product

onlyon
Ridgs [42]

“orh rovor full

o war [44]

Portsmargancs

Ridgs andior
waark raw [41]

Cutiids

sotunsardara |l
[E]

Folnt per Applization
traztad [O] *

[ieBeCeOzE]

MNothing Sprayed »

Click Spray program (App. 2B) link to access the Appendix 2B: Pesticides &

Nematicides Form:

Appendix 2B: Pesticides & Nematicides

CODING OF

HAME LN D FORMULATION OF CEIL T TeT LeTEiE

P
FPRODUCTMCTIE RATING

=1

Flease select wyour control product

Add Product »

STAG ECF SEASON APPLIED [C]

Harvaut to lsat

drop [44]

Leat drop to full

bloom [%1]

Full bloom to
harvert [¥2]

% of vins,ard arsa

cutnds
Paint lzat
e e guidslinas %10 RCr R L 1

5 A EECEOEE]

Nothing Sprayed »

Click Spray program (App. 2C)link fo access the Appendix 2C: Disease

Conftrol Products:

Appendix 2C: Disease Control Products

COOING OF

NAME AND FORMULATION OF CERL ST e EE

I
PRODUCTACTWE RATING

[

Please select your control product

Add Product »»

STAGEQF 5EASON AFFLIED [C]

Harveit to leat
drop [£3]

Leatdrop to un
blaom [*1]

Full plaom to
harwent [13]

cutilda

S 0T WINe:ard area quidelines %46
[E]

Point per application
treated [0~

[AEBtCTONE]

Nothing Sprayed »
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How to Complete Table 1A and 1B

The method to complete Appendixes on the Biodiversity Questionnaires is

as follows:

1. Both Forms are accessed by clicking on the relevant links in the main

form, 2.1 Farm and vineyard environment - Table 1A and 2.2 Farm and vineyard environment - Table 1B

2. Every Question has a possible answer of YES, NO or N/A. Answers of YES
and N/A give you a score of 1 point each, while NO gives 0 poinfts.

3. An answer MUST be selected for every question, as it is in the main
form, grey fticks indicate unanswered questions and green ticks
indicate answered questions.

4. Once you have answered all the questions, you may add a note at
the bottom of the form describing a method of good farming practice
that has not been addressed by the preceding questions; these extra
comments will add 2 points to your total score, thus making it possible
to get 22 Points in total. Please be aware that these bonus points are
subject to an audit and can be unallocated at the auditor’s discretion.

5. Once you are satisfied with all your answers and comments click the
‘SUBMIT FORM' button.

6. Finally click the Back to Main Form » button to return to the main form. You

may return to this form at any stage while you are still editing the main form,
once you click submit on the main form the appendixes also become final and

no further editing will be permitted.
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How to Complete the Appendix Forms
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The method to complete Appendixes 2A, 2B and 2C is as follows:

Appendix 2A: Herbicides

1. Select the a products that you used one at a time from the dropdown:

Appendix 2A: Herbicides

P
HAMEAND FORMULATONOF | o o

PRODUCTMCTIVE ) appiled paraatars [E]

Flease select your control product

APPLICATION METHOD [C]

amountofactive (i3] Pra-amergance product B of vineard area
troated [+

onlyon “heork rove or full
Rldga [42] Govar [44]

cutnds

guigsiines gon | PIntRerdppilation
[

[AeErCtOeE]

Mothing Sprayed »

Agil propaguizafop (EC 100 g/l

AuUrara carfentrazone-ethyl (WG 400 g/L)

Basta glufosinate arnmoniurm (S0 200 g/L)

Click terbuthylazine (WG 750 giki)

Focus Ultra cycloxydim (EC 100 gil)

Fuselade Super fluazifop-P-buthyl (EC 125 g/L)

Gallant Super haloxyfop-R-methyl-ester (EC 180 g/L)
Glyphosate W3G glyphosate-sodium (3G 500 giog)

Goal, Galigan oxyfluorfen (EC 240 g/L)

Gramoxone, Paraquat 5L, WK Paraguat paraguat (SL 200 g/l)
Kerb propyzarmide (WP 490 gékg)

Mamba Max glyphosate iso-propyl ammonium (5L 480 g/L)
MCPA MCPA (SL 400 g/l

Freglone paraguat + diguat (3L 120480 g/L)

Reglone, Midstream diguat (5L 200 giLl)

Ronstar oxadiazon (EC 240 o/l)

Roundup Bio-dry glyphosate-sodiurm (5G 420 ofka)

Roundup CT glyphosate iso-propyl ammoniom (SL 240 gil)
Roundup Turbo glyphosate iso-propyl ammonium (5L 450 g/L)

Simanex simazine (WG 200 g/l

Simazine simazine (WP 800 g/k)

Simazine, Simazol, WPK Simazine simazine (S5C 500 g/l)
Simazol, Gesatop simazine (WP 300 oik)

Roundup, Roundup Ulitra, Mamba, UAP glyphosate iso-propyl ammonium (3L 360 gil)
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Next click the Add Product >> Button, repeat this step until all your
Products are displayed in the List above the dropdown.

Click (remove) to delete an incorrectly added product.

NB: If you have not sprayed anything, you MUST click the ‘NOTHING
SPRAYED’ button; this tells the system to allocate the maximum amount of
Points to you. Remember Appendixes 2B and 2C have their scores worked
out and then automatically graded please refer to the guidelines for more
information.

Your screen should now have a list of the products you used, example:

Appendix 28; Herbicides

APPLICATION METHIO O]

—Aar - ot Fowi-

. comd v Rciive Preamsrgence praguct | T
[
ackk:

oz o Ay r
Fidge | Of Ll caver
RET

Sawve Changes w»

Bdd Product »

A

For each product you will have to select the ‘Amount of active (kg)
applied per hectare [B]’, you MUST enter a number in kilograms. Refer
to the manual to assist you with selection of correct concentration.
For each product you will have to select the ‘APPLICATION METHOD

w

[C]', you MUST click one of the options available to you.
4. For each product you will have to select the ‘% of vineyard area

treated [D]’, you MUST select a value from the drop down.

5. For each product you will have to select the ‘Outside guidelines X10
[E]'. you MUST select a value from the drop down.
IPW Online Members User Guide [ver. 1.1] Support Email: info@ipw.co.za
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6. The scores are automatically counted, and inserted into column ‘Point
per Application [AXBxCxDXxE]’

7. Once you are satisfied with your selections you MUST click the
‘Save Changes >>' button. This button can be clicked at any stage to
save your progress. WARNING: if you skip this step you will lose the
changes made in steps 2 through 6.

8. Finally click the Back to Main Form » butfon to return to the main form.

You may return to an Appendix to edit it until the main form has been
submitted.

Appendix 2B: Pesticides & Nematicide & Appendix 2C: Disease Control Products

1. Select the products that you used one at a time from the dropdown as
you did for the herbicide program. Next click the Add Product >>
Button, repeat this step until all your Products are displayed in the List

above the dropdown. Click (remove) to delete an incorrect product.

NB: If you have not sprayed anything, you MUST click the ‘NOTHING
SPRAYED’ button; this tells the system to allocate the maximum amount
of Points to you. Remember Appendixes 2B and 2C have their scores
worked out and then automatically graded please refer to the
guidelines & manuals for more information.

Your screen should now have a list of the products you used, example:

Appendix 28; Pesticides & Nematicides

WTAQDECF BESBIE APPLHED 1)

L WD CGF g
HANE S0 D PR LAR0E OF PRODECTACTYE BaTED AP CRlC r:"';_d.'"g gaidrices dAgpplimaicn
5] METHOS W h;';l;'rl u;r:;-n Hﬂf:'ﬁ - ';1 b i m R 0

drep [ | blzom X 3

cypemmethin EC 200 g/L (Agrophamm 4 (RE" {:: ",:J -:-_". 0.0 | e 1 e 0
Ciyparmethiin, Doddakoot, Rgsord, Sherpa. o = —=
Pubythnin, Famganin) (ramowe)
Sanre Changes »
Please select vour contral product -
Add Product «»
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2. For each product you will have to select the ‘CODING OF APPLICATION
METHOD [B]’, you MUST select a value from the dropdown.

3. For each product you will have 1o select the ‘STAGE OF SEASON
APPLIED [C]’, you MUST click one of the options available to you.

4. For each product you will have to select the ‘% of vineyard area
treated [D]’, you MUST select a value from the drop down.

5. For each product you will have to select the ‘Outside guidelines X10
[E]'. you MUST select o value from the drop down.

6. The scores are automatically counted, and inserted into column ‘Point
per Application [AxBxCxDXxE]’

7. Once you are satisfied with your selections you MUST click the
‘Save Changes >>' button. This button can be clicked at any stage to
save your progress. WARNING: if you skip this step you will lose the
changes made in steps 2 through 6.

8. Finally click the Back to Main Form » button to return to the main form.

You may return to this form at any stage while you are sfill editing the
main form, once you click submit on the main form the appendixes

also become final and no further editing will be permitted.

How to SUBMIT the Farm Form

Once you are satisfied that you have completed all of the Questions and
Appendixes correctly you may Click the SUBMIT FORM Button at the
bottom of the main form. Please be aware that by clicking submit, you
are agreeing to the declaration at the bottom of the form and you will
thereafter no longer be able to change any of the submitted answers
unless you contact the IPW office in writing to request changes to be

made.
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How to complete a Cellar Form

You need to be logged into the IPW Website to complete IPW Forms.
Make sure that you have selected the correct profile before you continue
Click on EVALUATION FORMS in you admin menu, the following page will

appear:

Current Application Forms

Awailable Cellar Form IPyy EvALUATION FORM: CELLAR (2010) [+

Complete form as Cellars that make Wine and Bottle (W & B) b

Start Application »

Select the IPW EVALUATION FORM: CELLAR in the dropdown.
Next select what you will be completing the form as.

The options are as follows:
e Cellars that make Wine and Bottle (W & B) — including if you make
use of mobile bottling on your site.
e Cellars that make wine ONLY (W)
e Boftlers ONLY (B)
Once you have made your selections, click on Start Application » button.

The following Form header will appear above the Cellar form.
This Header displays the Selected Form, Complete as, SAWIS number,
your current Score, The Application Type, The Date the Form was Started,

the status on the Form.

DEMO FARM & CELLAR
Application Form [Py B SLUATICN FORM: CELLAR (2010)
Complete as Cellars that make Wine and Bottle 0 & B)
SAWIS Humber 93999
Score 0
Application Type Self Application
Start Date st Janwary 2010
Status Pl
IPW Online Members User Guide [ver. 1.1] Support Email: info@ipw.co.za
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Just below the form header, is the actual CELLAR form:

Evaluation per item according to guidelines Goad Awerage Poor | Tolad
) (] @ 0]
1 IP'W Training @, &) . O ) o o
1 Dusity of grapes O L) 9] o =
3 Erwrgy use £ Carbon Erizsions .
T.1 Hancesting 30d transportation of grapes O ] O )] 0 .
33 Carvon Emissions Wil O O o &= 0|
33 Borus points: CO® Caloulation ) ) O = o ‘
4 Implenenting B martainng Infrastnacture 8 Equipmers =] O ] O 0] o v
§ SOfNewels (Sppandic §5) [y | O ) O # o .
§ Subsfances added to wine [Bppendix 5B .
8.1 Frecipaams O (8] O ® 0 -
5.2 Fining agents O (] O (= o v
6.3 Filter masterals @ ) O () 0 ¢
8.4 Other O O O ® 0|~
6.5 Stors for chemicals 0 . O O & [ o |
7 Casling (Pppandix 503 @ @] O ® K ]
& Munagernent of wagte water [Appendiy S0
4.1 Monitoring waste water quantity (] O i) O (= o .
8.2 Monorng asTe Bater qually mi| O @] O ® L R
3 ftoring wasie nater O () O = | o v
B4 Digposal of maste nater P O 0 O = ] ¥
g Dipintactants & claaning 3geras (Appandiy 55 O (5] ] & 0 v
10 Murmgemert of solid waste [ Sppendiz 5F)
10,1 Digposal of solid wasie &) O o ¥

o
O
. |
®

10.2 Claaning of waste uater dams, pipes and other equipmant

O
O
. |
®

11 #mbient noise

12 Packaging maberiz

12,1 Closures and capsules (plastio waste) @, (@) O ) . 1] "

172 Beftles (glass wiste) O ) O = 0 ¥

122 BEstemal packaging material (papsr wasta) [:] G D @ - 1] -

11 Botting O (] O = o -
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Under the CELLAR Form you'll find the SUBMIT FORM button, real fime

Score Tracker and Declaration:

Submit Form O

Hereby is= confirmed that the evaluation forms=s were completed and submitted a=s
prescribed, together with any action plans regquired, it any of the criteria to guality for
an I certificate under 2.3 of Section F were not complied with. it is alzo confirmed
that all evaluation forms and action plans from producers have besen submitted to the
cellar.

The Table below describes the various items on the form:

1 IPW training Standard Question type found on the farm form

O Unselected option

Selected Option: Indicates which value you have

® selected
Unanswered Question: and questions that have not

i yet been addressed will be indicated on the right of
question by a small grey tick

v Partially Answered Question:

v Answered Question: All questions that have been
answered will have a larger Green tick to the right
of the question.

Multiplier, score will be multiplied be this value

2]

automatically

Submit Button: Once this button if clicked at the

Subrmit Form bottom of the form it will be final and no further

editing will be possible

0 Real time Score and percentage in brackets

IPW Online Members User Guide [ver. 1.1] Support Email: info@ipw.co.za
Copyright © 2010 Support No: +27 21 889 6555



23

How to SUBMIT the Cellar Form

Once you are satisfied that you have completed all of the Questions
correctly you can click the SUBMIT FORM Button at the bottom of the main
form. Please be aware that by clicking submit, you are agreeing to the
declaration at the bottom of the form and you will thereafter no longer be
able to change any of the submitted answers unless you contact the IPW

office in writing to request changes to be made.
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How to edit you Details

1. Click on CONTACT DETAILS on in the admin menu, the following page

will appear:

M DETAILS

Edit Member 22nef October 2000 by IPUV System
Flst Sannany 2000
st dannary 2000 by Demao Liser

Title

[ [

First Hame

Demo

Last Hame

IIser

Telephone

0215896555

Email

dermof@dermo.co.za

Username

demodermo

Password

Confirm Usemame

2. You can use this form to change any of your details. Once you are
satisfied with the changes you can click on Confirm Username and

then update >>
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How to edit your Membership Groups and Roles

1. Click on CONTACT DETAILS on in the admin menu, the following page

will appear below your contact information:

g o
L 3
Groups & Roles & o o
&S s
& F &/ .
h“? & ] i
Group Marme i < = & Rermoue
DBWO FARM & CELLAR [5¢]
DEMO FARM [ %]

2. Depending on your level of access, you may be able to change roles
on each of the GROUPS you have access to. You can also remove
GROUPS from your name by clicking on the & in the remove column.

NOTE: You may contact the relevant Account Administrator to make

changes for you or if you have any questions about the account.

How to Request to join a new group

1. Click on CONTACT DETAILS on in the admin menu, the following page

will appear below your contact information:

Request to join this group:
A& CWAN MEKERK BOERDERY (EDMS) BERK™MMRE (56535) v

Fleasa note that the administrator for the grouws ywou wish o join first has to accent your request before ol are
Fliowed greess,

Add

2. Select the required group from the dropdown and click the Add

button.

Please note that the administrator for the group you wish to join first has to accept your request before you

are allowed access.
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Click on MEMBER MANAGEMENT on in the admin menu, the following

page will appear below your contact information:

LIST MEMBERS

Members waiting for approval

Edit Marne Ernzil Last Logon

Edit Gawin Oun gavinduni@telkomsa net 3=t January 2010

Letion

Focept f Decline

Now click Accept or Decline. Next you will have to
new USER. There are 4 Levels of ACCESS:

1.1.  Account Administrator

1.1.  Evaluation Form Manager
1.2.  View Only
1.3. Status View Only

assign a Role for the

LIST MEMBERS
All Members of DEMO FARM & CELLAR
@
=7
& /5
I
Total Users: 8 F & &
& F =
R“BQ ri?‘:\ 5.9\ _13’
h‘?\\} -{5‘9 :sfp "3":’?

Marne [Click to edit) Ernail Last Logon b3 LR Status
Demo User mark i@weboon.co.za 3=t January 2010 @ O O (:) '@l
Demo? Demal infol@weboon.ca.za O O O O ]
Gavin Dun gavindun @elkomsa nat 31t January 2010 © © (8] (@] /]
markconsuttant test boonzie @mweb coza 2%th January 2010 @ O O (:) 1]
Test User 2 testZ2@desplay com F0th Juby 2009 O O O © /]
TEST WiAR KD markboonzaieri@gmail.com @ O O O 1]
Test User 3 test33 [@desplay com 2th June 2009 (:} (:} O (:) 1]
Test User 1 test 1 @dasplay .com 2ind October 2009 e e (@) (@] [/}

Lipdate
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Explanation of the different roles:

1.1 Account Administrator - has full access to the groups information
and can add/edit Members and Roles for the group as well as
Add/Edit Evaluation Forms

1.2  Evaluation Form Manager — has full access for add/edit Evaluation
Forms

1.3  View Only — Can only view forms — can not add or edif forms

1.4  Status View Only — can only see the IPW status of the group for the

current year

How to add a group to a MEMBERSHIP

Click on MEMBER MANAGEMENT on in the admin menu, then on
MEMBERSHIPS in the fop menu.
Now tick on the MEMBERSHIP you wish the group to join and click update.

In this example the Group can join BWI.

MEMBERSHIPS

Memberships of DEMO FARM & CELLAR

Mermber Marne Aocept

B Ll

Lpdate

Linkec members will he ahle o view and downioao oy cormalieted P aonlications.

PLEASE NOTE - by adding groups to memberships you are granting The
BWI OFFICE permission to view and download the groups completed IPW
applications.
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